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NONOXEHUE
O LWKOJNIbHON bubnunoTeke

. O6wme nonoxeHus

1. MNMonoxeHne o wkonbHon Gubnunoteke TMKOY «HoBopbibuHcKkas cpeaHas
wkona» (ganee — lNonoxeHne) paszpaboTaHo B cooTBeTCcTBUN ¢ PegepanbHbiM
3akoHOM oT 29.12.2012r. Ne 273-®#3 «O6 ob6pasoBaHun B Poccumnckon
depepauynn», depgepanbHbiM 3akoHoM oT 25.07.2002r. Ne 114-03 «O
NPOTUBOAENCTBUN IKCTPEMUCTKON peatenbHocTu» (ped. oT 21.07.2014 c
n3MeHeHuamn, sctynuewmmm B cuny ¢ 02.08. 2014), degepanbHbIM 3aKOHOM
oT 29.12.2010r. Ne 436-93 «O 3awmnTte geten ot MHPoOpMaunun, NPUYNHAOLWLEN
Bpea Ux 340pOoBbi0 U pa3sutuio», dPegepanbHblM 3akoHOM OT 24.07.1998r. Ne
124-®3 «O6 OCHOBHbIX rapaHTuax npas pebéHka B Poccunckon degepaumnmy,
depepanbHbiM 3akoOHOM OT 29.12.1994r. Ne 78-®3 «O 6ubnuotevyHom geney,
B cootBetctBMUM ¢ PIroc HOO, oroC o000, CaHlluH, YcTaBom
obpasoBaTenbHON OpraHn3auunu.

HacTtoswee [lonoxeHune pacnpocTtpaHseTca Ha oOubnuoteky TMKOY
«HoBopbIOUHCKaa cpeaHAaAsa wkona» (ganee — Wkona).

2. bnbnuoteka 4gaBndeTca  CTPYKTYpHbIM  noapasgeneHnem  LWkonel,
yyacTBywLWMM B y4ebBHO-BOCNUTATENbHOM npouecce B uLenax obecnevyeHus
npaBa yyacTHUKoOB obpasoBaTenibHOro npouecca Ha 6ecnnaTHoe Nonb3oBaHue
BGU6NNOTEYHO-NMHPOPMALMOHHBIMN pecypcamu.

3. OeartenbHocTb 6uMbGnuotekn LUkonbl oTpaxaeTca B ycTaBe Y4YpexaeHus.
ObecneyeHHOCTb 6UOBNMOTEKN Yy4YEOHLIMU, METOOUYECKMMM U CNPaBOYHbLIMMU
AOKYMEHTaMn y4duTbiBaeTcsa nNpu nuueHanpoBaHum obuieobpasoBaTenbHOro
yuypexneHus.

4. Uenn 6ubnnoteknm COOTHOCATCA C uenamm obuweobpasoBaTenbHOro
yupexnoeHus:

- dopmMupoBaHme oOwen KynbTypbl NUYHOCTM OOyvalLWMUXCA Ha OCHOBE
ycBOeHMsa o06sa3aTenbHOro MMHUMyMa copepxaHua obuweobpasoBaTenbHbIX
nporpamMmm, nx agantauums K XXnu3Hu B obuiecTBe;

- co3aHMe OCHOBblI AN OCO3HAHHOro BbibOpa M nocnegykwLero 0OCBOeHUSA
npodeccmoHanbHbiX obpa3oBaTenbHbIX NPOrpamm,;

- BOCNUTAHNE TPaX4aHCTBEHHOCTMU, NAaTpMoTM3Ma, TONEPAHTHOCTU, YBaAXEHUSA
K byHOaMeHTanbHbIM nNpaBaM M cBobogam yenoBeka, pa3HbiM KynbTypam U
A3blkaM, Tpygonbua, nobeu kK okpyxarwen npupoae, CEMbE;

- dopMUPOBaAHUNIO 340POBOr0 obpasa XU3HMN.

5. bnbnuoteka pyKOBOACTBYETCA B CBOEW AeATenbHOCTU denepanbHbIMU
3akoHamu, ykasamu u pacnopsxeHuamu lNpesngeHta Poccunckon degepaunn,
NOCTAHOBMEHNUAMU U pPaChOPSAXEHUAMN MpaButenbctBa Poccuimnckon
denepaunm n NCNONHUTENBbHBIX OpraHoB cybbekToB Poccuiickon depgepaumm,
peweHnaMn COOTBETCTBYHOLWEro opraHa ynpasneHna obpasoBaHnemM, yCTaBoMm
LlLkonbl u HacToAwMM [MonoxeHnem.



6. JesatenbHOoCTb GMOBNMOTEKNM OCHOBBLIBAETCHA Ha MpuUHUMNAxX LEMOKpaTum,
rymaHmama, oOwenocTynHOCTW, nMpuopuTeTa  YeroBeYeCKUX LEeHHOCTEMN,
OTCYTCTBUS OUCKPUMUHAUMKM MO KYyNbTYpHOMY, 4A3bIKOBOMY, COLMaNbHOMY,
NONOBOMY MpuU3HaKky, cBOOOAHOro pa3BUTUA NIMYHOCTWU, CBETCKOro XapakTepa
o6pasoBaHus.

7. lNopaaok nonb3oBaHUA UCTOYHUKAMWU MHMOpPMauUnU, NepevyeHb OCHOBHbIX
yCnyr n yCcrnoBus Ux npegocTaBfieHns onpeaensaioTcs HacToawmnm NonoxeHnem
n NpaBnnamum nonb3oBaHns GMGNMOTEKON.

8. LLlkona HeceT OTBETCTBEHHOCTb 3a AOCTYMHOCTb M Ka4ecTBO 6GMGNnoTEeYHo-
MHGOPMaLMOHHOIo ob6cnyxnBaHnsa 6ndnmoTexn.

B 6ubnuoTteke 3anpelwaetca usgaHve U pacnpocTpaHeHne nevyaTHbIX, ayauo,
ayomoBusyarnbHbIX W WHbIX MaTepuanoB, cogepxXawumx xoTa Obl OAMH Wu3
NPU3HaKoB, MNPefYyCMOTPEHHbIX 4YacTbid nepBon cTatbun 1 PegepanbHoOro
3akoHa oT 25.07.2002 Ne 114-®3 «O npoTMBOOAEWCTBUN ISKCTPEMUCTKOWN
AEeATENbHOCTUY.

MepcoHanbHYylO OTBETCTBEHHOCTb 3a COOTBeTCTBUME QPOHAOB OUBAMOTEKM
TpeboBaHusaM AEeNCTBYOLWErO 3aKkoHogaTenbCcTBa BO3naraeTtcs Ha
6ubnnoTtekaps.

Komuccmnen, cosgaHHoOn No npukasy AUPEKTOopa LWKOMbl, BCe NocTynawwune B
6ubnnoTeky AOKYMEHThI, NuTepaTtypa B 0b6s3aTeNbHOM Nopsigke CBEPSAKTCS C
denepanbHbIM CNUCKOM 3KCTPEMUCTCKUX MaTepuanoB. 1 pas B KBapTan
NpoBOAMTCH peBU3NSA BUBNUOTEYHbIX (POHAOB Ha BbISBEHUME nuTepaTypbl,
npuynHAKOWeEen Bpeg 340pOBbHD M pas3BuTUO geTen, B TOM 4ucne
9KCTPEMUCTCKOro xapakrepa.

B 6ubnunoteke 1 pas B mecdau o6HOBNAKTCA AaHHble U3 PefepanbHOro cnucka
9KCTPEMUCTCKUX MaTepuanoB, KOTOpble pacnedvaTtbiBaloTca n gobasnawTtcsa K
paHee pacnevyaTaHHOMYy cnucky. OOHOBMEHHbIA CNUCOK 3JKCTPEMMUCTCKUX
mMaTepuanoB COXpaHAeTCca KaxAablh pa3 Ha KOMNblTepe neparora-
bubnnoTtekaps c ykazaHunem gaTtbl o6HOBNEHUS.

Mpn oO6HapyXeHun maTepuanoB, BKMNWYEHHbIX B ®deagepanbHbil  CNMCOK
9KCTPEMUCTCKMX MaTepuanoB, a TakKXe MaTepuanoB, HaAHOCALWMUX Bpen
300pPOBbI0 N pas3BUTUIO 0OyYalOLWMXCA, OHU M3bIMAOTCHA, COCTaBNAETCH aKT O
CNUCAHUN N YHUYTOXEHUN WUCKITIOYEHHON Un3 OubGNMoTekn nuTepaTtypbl WU
mMaTepuanos.

9. OpraHuszaumsa obcnyxuBaHUs y4aCTHUMKOB oOpasoBaTenbHOro npouecca
npoM3BOAMTCA B COOTBETCTBUM C nNpaBusiamm TexHUKM 6e3onacHocTu wu
NPOTUBOMNOXaPHbLIMU, CAHUTAPHO-TUTUEHNYECKUMM TpeboBaHMAMMN.

Il. OcHOBHbIE 3apaun

10. OcHOBHbIMM 3agavYamMn 6GUONMOTEKN ABNAIOTCSA:

a) obecneyeHne yyactHMkam obpasoBaTenbHOro npouecca - obydvawwmmcs,
nepgarormyeckum paboTHMKaM, poaMTensam (MHbIM 3aKOHHbIM NpeaCcTaBUTENAM)
obyvawwmxca (ganee - nonb3oBaTensaM) - 4oCcTyna K MHPoOpMaunmn, 3HaHUAM,
naesam, KynbTypHbIM LEHHOCTAM NOCPEACTBOM MCMNONMb30BaHMA GMBGNMOTEYHO-
MHPOPMALMNOHHBIX pecypcoB obuweobpas3oBaTenibHOro yypexneHua Ha
pas3nn4yHbIX HocuTensax: ByMaXXHOM (KHWXHbIM (OHA, POHA nepuoanveckux
n3gaHun); marHutHom (cboHa aygmo- n BngeokaccerT); uncgposom (CD-guckn);
KOMMYHUKaTUBHOM (KOMMbIOTEPHbIE CETU) N UHBIX HOCUTENSX;

6) BOCnNMTaHUe KynbTYpPHOrO M rpa)gaHCKOro CamMOCO3HaHWSA, pas3BUTUM €ro
TBOPYECKOro noTeHymnana;

B) (bopMMpOBaHME HaBbIKOB He3aBMCUMOro 6MOGNMOTEYHOro nonb3oBaTens:
obyyeHne noncky, oTbopy M KPUTUYECKOMN OLEHKE NHPOopMaunu;



r) COBepLEHCTBOBaHME npepocTaBndemMblx 6ubnuoTtekon ycnyr Ha OCHOBe
BHEAPEHUS HOBbIX WHMOPMALMOHHbIX TEXHOMIOTMAN W KOMMblTEpusaumm
6nbnnoTeyHo-MHPOPMaLUNOHHbIX nNpoueccoB, ¢GopmupoBaHne KOMMPOPTHOMN
GubnmnoTteyHon cpeabl.

I1l. OcHOBHbIe PYHKUUMN

11. na peanu3aunmnm OCHOBHbIX 3agad, bubnunoTeka:

a) KOMMMeKTyeT YyHuBepcanbHbll GOHA YYEOHbIMW, XyOOXECTBEHHbLIMW,
Hay4YHbIMX, CAPaBOYHbLIMW, NefarorMd4eckMMn U Hay4dHO-NONYNAPHbIMMU
AOKYMEHTaMN Ha TpagULMOHHbBIX U HETPAAULNOHHBLIX HOCUTENSAX nHopmaumnm
B cooTBeTcTBUM Cc PepgepanbHbiM 3akoHoM oT 25.07.2000 Ne 114-03 «O
NPOTUBOAENCTBUMN IKCTPEMUCTKON AEATENBHOCTUY, HE JONYyCKasa NOSABNEHNSA B
6nbnnuoteyHomMm (poHAEe LWKOMbl MNevYaTHbIX MaTepuanoB 3IKCTPEMUCTCKOro
XapakTtepa:

- ocylwecTBnseT pa3MmelleHne, opraHm3aumnio 1 COXPaHHOCTb AOKYMEHTOB,;

6) co3pgaeT MHPOPMALUNOHHY NPOAYKLUUIO:

- ocyllecTBNseT aHanMTUKO-CUHTeTUYecKyt nepepaboTky nHopmaynm;

- opraHmsyeT M BedeT cnpaBOYHO-OMbBNMorpaduyeckuin annapart: KaTanoru
(andaBUTHbIA, CUCTEMATUYECKUIN), KapTOTEeKM (CUCTEMaATUYECKYKD KapTOTeEKy
cTaTen, TeMaTudeckme KapToTeKu), SNeKTPOHHbIA kaTanor, 6a3bl AaHHbIX MO
npodunto obweobpasoBaTenbHOroO yYpexaeHus;

- pa3pabaTbiBaeT pekomeHaaTenbHble bubnuorpagunyeckne nocobus (cnucku,
0630pbl, yKasatenu un 1.n.);

- obecneuynBaeT WHMpOpMMpoOBaHME nonb3oBatenenm 06 WUHGpOPMaALMOHHON
NPOAYKLUMUMN;

B) ocyuwecTtBnsetr aunddepeHumpoBaHHoe 6ubBNMOTEYHO-MHPOPMALMOHHOE
obcnyxuBaHne obyvarwLwmxces:

- npegocTtaBngeT MHPOPMALUMOHHbIE pecypcCbl Ha Pas3fIMYHbIX HOCUTENAX Ha
OCHOBE N3YYEeHUHA UX MHTEPECOB N NHAOPMALMOHHbBIX NoTpebHoCcTen;

- co3faeT ycnoBusA ONa peanuM3auuMnm camoCTOSATENbHOCTM B 06y4vyeHun,
no3HaBaTesfibHOW, TBOPYECKOWN [EeATEeNbHOCTM C OMOPOM Ha KOMMYHWUKaLUMIO;
cnocobCcTByeT pas3BUTUD HaBbIKOB camoobyyeHuss (yvyactme B CeTeBbIX
onuMmnuagax, TefIeKOMMYHUKALUMOHHbIX NpOeKTax B CUMCTeMe OUCTAHLUOHHOrIO
obyyeHunq);

- opraHudyer obOy4vyeHme  HaBbikaMm He3aBucUMOro  6mbnmoTeyHoro
nonb3oBaTtena wn notpebutena wuHpoOpmauun, COAENCTBYET WHTerpauum
KOMNnekca 3HaHUN, YMEHUN U HaBblKOB paboThbl C KHATON U MHOpMaLUNEN;

- OKa3blBaeT MHPOPMALMOHHYI NOAOEPXKKY B peleHMn 3agad, BO3HMKAKLWMX
B npouecce ux ydyebHon, camoobpasoBaTenbHOW N 4OCYroBON AEATENBLHOCTY;
- opraHu3yeT MacCcoBble MEPONPUATUSA, OPUEHTUPOBAHHbLIE Ha pa3BuTue oben
M YnTaTenbCKOW KynbTypbl JINYHOCTU, COLEWNCTBYET pPasBUTUID KPUTUYECKOTO
MblLINEHNS;

- COOeuCcTByeT u4fieHam nefarorM4eckoro KomnekTuBa W agMUHUCTpaumu
yypexaeHna B opraHusaumm obpasoBaTenbHOro npouecca W gocyra
obyvyarwowmxca (npocmoTp BuaeodpunbmoB, CD-guckoB, npeseHTaumu
pa3BUBaOLWMNX KOMNbIOTEPHbIX UTP);

r) ocyuwectsngetr gudpddepeHuympoBaHHoe 6ubnmnoTevyHo-mHPOpPMaLMOHHOE
obcnyxumBaHne negarormyecknx paboTHUKOB:

- BblBNAeT MHGMOpPMauMOHHble NoTpebHOCTM M yaoBReTBOpPSAEeT 3anpochl,
CBsA3aHHble C 06y4yeHMem, BOCNMTaHNEM N 300POBbEM AETEN;

- BblABNseT UHGPOPMAUMOHHbIe NOTpebHOCTM M yaoBNeTBOpPSAEeT 3anpochbl B
obnacTn negarorM4eCckMx MHHOBaUMMN N HOBbIX TEXHONOTUN;



- cogencrteyeTt npodgeccmoHanbHOM1 KOMNeTeHunn, NOBbILLIEHUNIO
KBanudukaummn, nposegeHNto atTectaunu;

- co3pgaetr OaHK negarormyeckom wHMoOpmMauum Kak OCHOBbI eJuHOW
MHGOPMaLMOHHON cnyx6bl obuweobpasoBaTenbHOro yuypexneHus,
ocyllecTBngeT HakonneHwe, cucrtemaTmsaumio MHpopmaunm no npegmeTam,
pasgenam u temawm;

- opraHmsyet poctyn Kk 6aHKy negarormyeckom wuHdopmaumm Ha nwobbix
HOCUTENAX; MPOCMOTP 3NIEKTPOHHbIX BEPCUIN Nefarormnyecknx n3gaHum,

- ocywecTtBnseTt Tekyuwee WHpopmumpoBaHue (AHM MHMopmauum, 0630pbl
HOBbIX MNOCTynneHMn wn nybnukauyminn), WHPOPMUPOBaAHNE PYKOBOACTBA
obuweobpasoBaTenbLHOro yypexaeHus no BOMNpocam yrnpasneHus
obpasoBaTenbHbIM NPOLECCOM;

- noagepxuBaeT AeATeNbHOCTb neparormdeckmx paboTHukoB B obnactu
co3gaHua MHGOPMaUMNOHHBLIX NPOAYKTOB (OOKYMeHTOB, 6a3 paaHHbix, Web-
cTpaHuy u 1.M1.);

- cnocobcTBYeT NpoBeAEeHUIO 3aHATMI NO POPMUPOBAHUID MHGPOPMALMOHHOMN
KynbTypbl; asBnseTcsa 6a3on gnsa npoBeeHUsa NpakTU4YeCcknx 3aHaTmum no paboTte
C MH(POPMaALUNOHHBIMU pecypcamu;

A) ocyuwecTtBnsgetr avddepeHumpoBaHHoe 6ubnmMoTeyHo-UHGPOPMaALMOHHOE
obcnyxuBaHne poantenen (MHbIX 3aKOHHbIX NpeacTaBuTenemn) oby4varwmxes:
- yAooBneTBOpseT 3anpocbl Nonb3oBaTenem M  UHPOPMUPYET O HOBbIX
NOCTYyNNeHnax B 6MbnunoTeky;

- KOHCYNbTMPYEeT MO BOMPOCaM OpraHmsaumn CeEMemHOro YTeHus, 3HaKOMUT C
WHopMaLumen NO BOCNUTAHUIO eTeWN,

- KOHCYNbTUPYET No BonpocaM y4yebHbIXx nsgaHmn ana obyyatowmxcs.

IV. OpraHusauna peaTenbHOCTU GMbnuoTekn

12. WkonbHag 6ubnuoTeka nNo cBoen CTpPyKType nenntcsa Ha aboHeMeHT,
YyuTanbHbIM 3an, oTAen y4eOHUKOB.

13. bubnuote4vyHo-uHpopmaumoHHoe ob6cnyxnBaHue OCyLWEeCcTBASAETCa Ha
OCHOBe 6MBNMOTEYHO-MHPOPMALNOHHBIX PECYPCOB B COOTBETCTBUMN C Y4EOHbIM
M BOCMUTATENbHbIM  nNnaHamum  ob6weobpasoBaTeNbHOro  yypexaeHus,
nporpammMmamMmu, npoekTaMmum n nnaHom paboTbl GubnmnoTekn.

14. B uenax obecnevyeHnsa wmoaepHusauum 6mbnmoTeknm B YCHNOBUAX
nHpopmaTtusaumm obpasoBaHuda W B npepenax cpeacts, BblaenseMbiX
ydypeauTensmu, obuweobpasoBaTenbHoOe yypexgeHue obecneynBaeT
oubnmnoTeky:

- rapaHTUpOBaHHbIM (UHAHCMPOBAHMEM KOMMMEKTOBaHUA OUBNMOTEYHO-
MHPOPMALMNOHHBIX pECYypCcOB (B CMeTe yYpexaAeHUsa BbIBOOUTCHA OTAENbHO);

- HeoOXxoAWMbIMU CNyXeOHbIMMW WU MNPOM3BOACTBEHHbIMW MOMELWEHNAMN B
COOTBETCTBMW CO CTPYKTypon 6O6GMOGNIMOTEKM u HOpMaTMBaMu MO TEXHUKE
Ge3onacHOCTM aKcnnyaTauum KOMNbOTEPOB (OTCYTCTBUE BbICOKOM BAXHOCTMH,
3anbiIeHHOCTU  MOMELWEHUss,  KOPPO3UOHHO-akTUBHbIX  MNpUMecen  Unu
9NeKTponpoBOAsLWEN NbIIN) N B COOTBETCTBUN C nonoxeHuamm CanllnH;

- COBpPEMEHHOW ONeKTPOHHO-BbIYNUCNNTESIbHON, TEeNeKOMMYHUKaLUUOHHON W
KONMPOBalIbHO-MHOXWUTENbHON TEXHUKON M HEeoOXoOUMbIMWU MNPOrpaMMHbIMU
NPOAYKTaAMMU;

- PEMOHTOM W CepBUCHbIM o0OCnyXuBaHMEM TexHUKN un obopyaoBaHUS
onoénunoTteku;

- GUBNNOTEYHON TEXHUKOM N KAHLENAPCKMMUN NPUHAANEXHOCTAMMN.

15. Wkona co3gaeT ycnoBus Ans COXpaHHOCTW annapaTtypbl, 06opyaoBaHMA U
nvyuwiectsa GubnmnoTeku.



16. OTBETCTBEHHOCTb 3a CUCTEMATUYHOCTb M Ka4yeCTBO KOMMIIEKTOBaAHUSA
OCHOBHOro @oHaga 6ubnuotekn, KomnnekToBaHme y4yebHoro doHga B
COOTBEeTCTBMN C deaepanbHbIMU NEPEeYHAMU Y4YeOHUKOB U y4ebBHO-
MEeTOANYECKUX M3OAaHUN HEeCyT 3aMecTUTenu gupektopa no ydyebHon paboTe,
co3faHue HeobGXoAMMbIX YCNoOBUW ONA [esaTenbHOCTU 6ubnuotekm HeceTt
pykoBoautenb obuweobpa3oBaTenbHOro Yy4YpexageHuss B COOTBETCTBUMM C
YyCTaBOM YYpexaeHus.

17. Pexum paboTbl 6ubnnoTtekn onpenensietca B COOTBETCTBMU C NpaBunamMmm
BHYTpeHHero pacnopsagka Lkonbl.

V. YnpaBneHue. lUTaTbI-

19. VYnpaBneHue 6uMOBNNOTEKON OCYyWECTBASETCA B COOTBETCTBUMU
3akoHogaTenbctBoM Poccunckon depepaummn, cybbektoB Poccumncko
denepauynm n yctaBom LIKOMbI.

20. OOb6uwee pyKoOBOACTBO AeATENbHOCTbD OuMOGIMOTEKM oOcyuwecTBnsaeT
pykoBoauTenb obuweobpasoBaTenbHOro yuypexgeHus.

21. PykoBoacTtBo 6MGnnotekon ocyuwiectensaet 6ubnnotekapb, KOTOPbIA HECET
OTBETCTBEHHOCTb B nNpefenax CBOeW kKomMneTeHuumu nepen obuwecrtBoMm u
pykoBoautenem obuweobpa3oBaTenbHOro y4dpexneHus, oby4dawlwmmMmucs, uX
poaontensmMun (MHbIMWU 3aKOHHbIMW MpeacTaBUTENsSMWU) 3a oOpraHuMsauuto u
pe3ynbTaTbl 4EATENBHOCTU BMBNNOTEKM B COOTBETCTBUUN C PYHKLNOHATIbHBIMU
o6s13aHHOCTSAMKU, NPefyCMOTPEHHbIMU KBanudukaumoHHbiMM TpeboBaHUAMMY,
TPy4OBbIM AOrOBOPOM M ycTaBoM oOweobpa3oBaTenbHOro yupexageHus.

22. [Ownpektopy LwWKonbl nogynHaeTca 6ubnuotekapb, KOTOPbIA HECET
OTBETCTBEHHOCTb B Npeaenax CBOENW KOMNETEHUMN Nnepea AMPEKTOPOM LUKOSbI
B COOTBETCTBMMU C (PYHKLMOHANbHbIMN 06SA3aHHOCTAMU, NPEeAYCMOTPEHHbIMU
KBanMukaymoHHbiMM TpeboBaHMAMKU, TPpyaOBbIM OOFOBOPOM U YCTaBOM
LWKONbI.

23. bubnunotekapb Has3Ha4vawTCa pykoBoauTenem obueobpasoBaTenibHOro
yypexaeHna n ABNAKTCS YfeHamMun negarormyeckoro KOnnektMBa u BXOOAT B
cocTaB negarornyeckoro copeta obueobpasoBaTenNbHOrO yYpexaeHus.

24. bubnuoTtekapb paspabaTtbiBaeT W npefcTaBnsgeT  pPyKOBOAUTENHO
obweobpa3oBaTeNbHOrO  Yy4YpexaeHWss Ha  yTBepXaeHue  cnepywowme
AOKYMEHTbI:

a) nonoxeHune o GubnmnoTteke, npasunna Nonb3oBaHusa GubnNMoTekon;

6) cTpykTypy O6ubnunoTeku, Kotopble paspabaTbiBaloTCAa Ha OCHOBe 0ObEMOB
paborT, onpeneneHHbIx NONOXEHNEM o] KOHKpPETHOW 6ubnmnoTeke
obuweobpasoBaTeNbHOro y4ypexageHna ¢ ucnonb3oBaHuem "MexoTpacneBblX
HOPM BpPEMEHM Ha Npouecchl, BbiNnoNHAeMble B 6ubnumortekax" (MoctaHoBneHue
MuHucTepcTBa Tpyga n counanbHoro passutmsa Poccunckon degepaumnnm ot 3
deBpanga 1997 r. N 6);

B) NI@aHOBO-OTYETHY LOKYMEHTaLUMWNIO;

r) TEXHONOINNYECKY0 JOKYMEHTauuto.

25. lMopsagok KoMnnekToBaHUa wTaTta OubnuoTekm obuweobpasoBaTenbHOro
yypexaeHusa pernameHTUpyeTcsa ero yCtaBom.

26. B uenax obecnevyeHna punddepeHumpoBaHHon paboTbl WKOMbHOM
6nbnnoTekn BBOAMTCHA OOMXKHOCTbL: BubnunoTekapsb.

27. TpypoBble OTHOWeHUA paboTHUKOB 6MBNMOTEKM M 06w eobpasoBaTeNbHOrNo
yuypexaeHua perynupyrTcsa TPyAOBbIM [OrOBOPOM, YCIIOBUS KOTOPOro He
AOJKHbI NPOTMBOPEYNTb 3akoHogaTenbcTBY Poccuickon depgepaumm o Tpyae.
VI. NMpaBa n o6s13aHHOCTN OBMOBNMOTEKMN"

28. PabOTHUKM WKONbHOW BUBNMOTEKN NMEKT NpaBo:

c
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a) camocTodaTenbHO BbibupaTb (bopMbl, cpeacTBa U mMetoabl GubnMoTevHo-
NHpopmMaLnMOHHOro obcnyxusaHua obpasoBaTeNbHON0O M BOCAUTATENBLHOIO
npoueccoB B COOTBETCTBMW C LeNsMu U 3agjayvyamu, yKa3aHHbIMW B yCTaBe
obuweobpa3oBaTeNbHOr0  ydYpexageHusa U nonoxeHnn o  obubnumoTeke
obuweobpasoBaTenNbHOro yuYpexaeHus;

6) NnpoBOAUTbL B YCTAHOBMEHHOM nopsaake pakynbTaTUBHbIE 3aHATUSA, YPOKU U
KPpyXKn 6mnbnuorteyHo-é6ubnunorpacdpunyecknx 3HaHun wn  UHPOPMALNOHHON
KynbTypbl;

B) onpeAensiTb MCTOYHUKM KOMMIIEKTOBAHMUA MHPOPMALMOHHbBIX PECYPCOB;

r) usbiMaTb W peann3oBbiBaTb AOKYMEHTbl U3 (POHOAOB B COOTBETCTBUMU C
MHCTPYKUMEN no yyeTty 6ubnunorteyHoro coHaa;

A) onpefensatb B COOTBETCTBUM C MNpaBunamm nNonb3oBaHUs 6uMBnunotekon
obweobpasoBaTenbHOro  yypexaeHus, YyTBEPXAEHHbIMU pyKoBoOAUTENEM
obweobpasoBaTenbHOro yypexneHud, n no COrnacoBaHUIO C POAUTENIbCKUM
KOMUTETOM WM NONEYUTENbCKMM COBETOM BUAbI M pasMepbl KOMMEHcauuu
yuwepba, HaHeCeHHOro nonb3oBatenammn 6mMbnunoTeke;

e) BHOCUTb npeanoXxeHus PYKOBOAMTENO obuweobpasoBaTenlbHOro
yypexaeHnsa no cCoBeplleHCTBOBaHMIO onnaTtbl Tpyha, B TOM 4yucre Hagbasok,
gonnat u npemMupoBaHuMa paboTHMKOB OMGNMOTEKM 3a AONONTHUTENbHYHO
paboTy, He BXOASAWYK B KPYr OCHOBHbIXx o06A3aHHOCTEN paboTHUKOB
6nbnnoTekn; No KOMNEHCALUMOHHbIM MEPONPUATUSAM, CBSA3AHHLIM C BpeAHbIMU
ycnosusamu Tpyaa (bnbnmotedyHas nbinb, NpeBbileHNne HopmaTuBa paboThbl Ha
KoMnbloTEpE);

X) UMeTb eXerogHbli OTMNYCK B COOTBETCTBMU C JIOKANbHbLIMW HOPMATUBHbLIMMN
aKkTamu;

3) ObITb NpeAcCTaBAEHHLIMU K pas3findyHbiM popmMamM MNOOWpPEHUsA, Harpagam u
3HakamMm OTnn4Yns, npeaycMoTpeHHbIM Ana paboTHuMkoB o6pasoBaHuMa u
KynbTypbl;

M) yyacTBoBaTb B COOTBETCTBMM C 3aKkoHogaTenbcTBOM Poccuimckon
depepauynn B pabote 6MbNMoTEYHbLIX accoumaumim Unm cor3oB.

33. PaboTHuMkn 6ubnnotekn ob6s3aHbl:

a) obecneunTtb Nonb3oBaTeNAM BO3MOXHOCTb paboTbl ¢ MHOOPMALMOHHBLIMMU
pecypcamu 6MOGNMOTEKN, KOTOpPble HEe HaHOCAT Bped 340pPOBb0 M (Mnn)
pa3BuTUIO 06y4arLWnxcs;

6) ob6HoBnaATb 1 pa3 B MecdAu pAdaHHble U3 defepanbHOro cnucka
9KCTPEMUCTCKUX MaTepuarioB U CBepATb UX C POHOAOM NuUTepaTypbl, 3aHOCH
ntorn ceepkn B <« KypHan cBepku 6O6ubnmoteyHoro ¢oHOa CO CMUCKOM
9KCTPEMUCTCKUX mMaTepuanoB». Mpwn BbISIBTIEHUN mMaTepuanos
9KCTPEMUCTCKOrO XapakTepa HanpaBnsiTb WX B KOMMWUCCUIO NO pPeBU3nK
6nbnmnoTeyHbiXx PoOHOOB AN cOCTaBNeHns AkTa n3baTmsa Mx u3 POHAOB;

B) MH(bOpMMpPOBAaTb Nonb3oBaTenen o BMgax npegocraBnsaemMbolx 6ubnnoTekon
yCnyr;

r) obecneynTb Hay4yHyl opraHusaynto poHAOB N KaTanoros;

A) opmmnpoBaTb POHALI B COOTBETCTBUU C YTBEPXKAEHHbIMKU beaepanbHbIMU
nepevYHamMum y4eOHbIX n3gaHun, obpasoBaTenbHbIMU nporpammamm
obweobpa3oBaTenNbHOro y4ypexaeHud, uHTepecamMmu, noTpebHoCcTaAMUM MU
3anpocamm BCeX KaTeropuin nonb3oBaTenien, KOTopbie He NpoTuBopevaT 4.4.
cT.14 ®depepanbHoro 3akoHa oT 24.07.1998 Ne 124 -®3 «OO6 OCHOBHbIX
rapaHTuax npas pebéHka B PPy;

e) COBepLleHCcTBOBaTb nHopmaunoHHo-6nbnuorpadunyeckoe n
6ubnmnoteyHoe obcnyxmBaHme Nonb3oBaTenemn;



X) obecneynBaTb COXPaHHOCTb UCMNOMb30BAHMA HOCUTENEN MHpopmauum, nx
cuctemaTtusauuio, pasMeLlleHme n xpaHeHue;

3) obecneynBatb pexum paboTbl B COOTBETCTBUM C nNoOTpebHOCTAMM
nonb3oBaTtenen n paboton obweobpaszoBaTENbLHOIO YYpEXOEHUS;

M) OTYMTbIBATbCA B YCTAHOBJNIEHHOM MopsaAgke nepeg pyKoBoauTenem
obuweobpasoBaTENbHOIO yYpexXaeHus;

K) noBbIWaTb KBanngukauuio.

VIl. NMpaBa n 06593aHHOCTK Nonb3oBaTenen 6MG6NNoTeKn

29. Nonb3oBaTenn 6MGNNOTEKM NMEIOT NPaBoO:

a) nonyyatb MOSIHYO WHPoOpMauuw o cocTtaBe 6mbnumoteyHoro doHAaa,
MHOPMAaLMNOHHBIX pecypcax n npegoctaBnaemblx 6ubnuoTtekon ycnyrax;

6) nonb3oBaTbCs cnpaBovYHO-6MBNMorpacdpurnyecknm annapatom 6nbnmoTekn;
B) nNonyvyaTb KOHCYNbTALUMOHHYI MNOMOLWb B NOMUCKE N BbiGOpe MCTOYHUKOB
NHopmMauunu,;

r) nony4atb BO BpeMEeHHO€e NoNib3oBaHMe Ha abOHEMEHTe U B YMTanbHOM 3ane
nevyaTHble W34aHWA, ayauoBu3yalnbHble [OOKYMEHTbl W OpYyrue WCTOYHUKM
nHopmaLumnn, KOTOpble HE HAHOCAT BpeAd 340POBbLIO M pa3BUTUIO 0By4YaroLWwmxcsa
N He cofepXaT mMaTepuarnbl 3KCTPEMUCTCKOTo XxapakTtepa;

A) npoaneBaTb CPOK NOMb30BaHUA AOKYMEHTaAMMU;

€) nonyyaTb TemaTumyeckume, akTorpadumyeckme, yTOYHAWOWME ¢
oubnuorpaduyeckme cnpaBkm Ha oOCHoBe (poHaa BubnuoTeku,;

X) nony4yaTb KOHCYNbTaUMOHHYK nomouwb B paboTte ¢ uHMoOpmMaunen Ha
HETPaAULMOHHBIX HOCUTENAX nNpuM NOMb30BAHUN SMNEKTPOHHLIM U  MWHbIM
obopyaoBaHuewm;

3) ydacTBOBaTb B MePONPUATUAX, NTPOBOAUMbBIX BMBNNOTEKOMN;

M) Nonb3oBaTbCA NMNaTHbLIMW ycnyramu, npepoctaBnseMbiMn 6ubnunoTtekon,
cornacHo ycTtaBy oO6uweobpa3oBaTenibHOro Yy4YpexaeHUss M TMOJNIOXKEHUK O
nnaTHbIX ycnyrax, yTBepXAeHHOMY pykoBoautenem obueobpasoBaTenbHOro
yuypexaeHus;

K) obpawaTtbca AnA pa3pelweHna KOHMUKTHOW CUTyauumnm K PpyKOBOAUTENIO
obweobpasoBaTenbHOro yuypexaeHus.

30. NMonb3oBatenun 6ubnmMoTekn o6a3aHbI:

a) cobnwgaTtb npaBuna nofnb3oBaHUa bubnmnoTekon;

6) 6epeXXHO OTHOCUTbLCSA K NPOU3BEeAEHUAM NevyaTn (He BblpbiBaTb, HE 3arnbaTb
CTpaHuLy, He genaTb B KHUrax nogvyepknBaHum, NOMETOK), MHbIM JOKYMEHTaM
Ha pasnu4yHbiX HOCUTENAX, 060pyLOBaHUIO, NHBEHTAPIO;

B) nmoggepXuBaTb MNOPsiAOK pacCTaHOBKM [OKYMEHTOB B OTKPbITOM [OCTyne
6nbnuoTekn, pacnonoXeHNs KapTOYeK B KaTanorax n kKaptotekax;

r) nonb3oBaTbCA LEHHbIMW W CNPaBOYHbIMW OOKYMEHTaMW TONbKO B
nomMeLweHnn 6udbnmnoTeku;

n) yéeontbcs nNpu NonyvYeHUM OOKYMEHTOB B OTCYTCTBMM OedEeKTOB, a npu
oOGHapyxeHun npouHdpopmupoBatb 06 3TomM paboTHuMka 6GubnuoTteku.
OTBeTCTBEHHOCTb 3a oOOHapyXeHHble AedekTbl B CAaBaeMbliX [OOKYMEHTax
HeceT nocnegHuWn nonb3oBaTensb;

€) pacnucbiBaTbCs B 4YMTaTenbCKOM QopMynsape 3a KaxAabli NONyYeHHbIN
AOKYMEHT (ucknyeHune: obyvarwowmecsa 1 - 4 knaccos);

X) BO3BpawaTb JOKYMEHTbl B 6MGNNOTEKY B YCTAHOBIIEHHbIE CPOKW;

3) 3aMeHATb LOKYMeHTbl 6ubnuoTeknm B cnydae uxX yTpaTbl MU NOPYU UM
paBHOUEHHbIMM NGO KoMneHcupoBaTb ywepd B pa3mepe, YCTaHOBIEHHOM
npaBuiamMmun nonb3oBaHnsa 6GMBNMoOTEKON;

M) NOMHOCTbIO paccyuTaTbCs ¢ 6GMOBNMOTEKON MO UCTEYEHUU CpoKa oby4yeHus
nnu paboTtel B 06weobpa3oBaTenbHOM yYypexXaeHuu.



31. MNopsagok nonb3oBaHMA 6GMGNMOTEKON:

a) 3anucb obyvawLwmxcs obuweobpaszoBaTenbHOro yupexageHua B 6ubnumoreky
NpoOM3BOAMTCA MO CAMCOYHOMY COCTaBYy Kfnacca B MHOUBMAYANIbHOM nopsgke,
nefarorm4eckMx M UHbIX paboTHUKOB obuieobpa3oBaTeNbHOrO ydypexXneHus,
poautenen (MHbIX 3aKOHHbLIX NpefcTaBuTenen) obyvatowmnxcs - Nno NacnopTy;
6) nepeperncrtpayns nonb3oBaTtenen 6nbnmoTekn NPoM3BOAUTCS €XerogHo;
B) [OOKYMEHTOM, MoATBepXAawlWuM npaBo MNonb3oBaHuMA 6mbnuoTtekown,
ABNAeTCH YmTaTenbCkun doopmynsap;

r) 4uTatenbCkun opmynap dukcmpyeT paTty Bblgaynm nofb3oBaTernto
AOKYMEHTOB U3 poHaa 6mbnumotekn n nx sosspaweHnsa B 6ubnnoTeky.

32. NMNopsapok nonb3oBaHMA abOHEMEHTOM:

a) nonb3oBaTenu MMeKT NpaBo NONYYNTb HA JOM U3 MHOTOTOMHbIX U3AaHUN He
6onee OBYX LOKYMEHTOB O4HOBPEMEHHO;

6) MmakcMmarnbHble CPOKU NOMb30BaHUA JOKYMEHTaAMMU:

- y4ebHuKn, y4ebHble nocobusa - yyebHbIN roa;

- HayyHo-nonynspHasa, no3HaBaTefibHas, XyAOXeCTBeHHad nutepaTtypa - 1
Mecsau;

- nepuognyeckme n3gaHus, n3gaHusa NoBbILLEHHOro cnpoca - 15 gHen;

B) Nnonb3oBaTenn MOryT NpoAfINTb CPOK MNOSIb30BaHMUA OOKYMEHTaMu, ecnum Ha
HMX OTCYTCTBYET CNPOC CO CTOPOHbI APYrux nonb3oBaTenemn.

33. NMopsaaok NoNb30BaHUA YMTalIbHbIM 3aJIOM:

a) OOKYMeHTbl, NnpeAHa3Ha4YeHHble Ang paboTbl B YnTanbHOM 3ane, Ha AOM He
BblAalTCH;

6) oaHuUMKNoneguu, CNpaBOYHUKW, pefKue, LUeHHble W umewwmeca B
€OWHCTBEHHOM 93K3eMnnsape AOKYMEHTbl BblgakTcs TONbko Ans paboTbl B
YynTanbHOM 3ane;



